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  [List Partner Institutions]
Dear MDI Survey Administrator:
We invite you to take part in a project being conducted this January/February in your school board and in other schools across Canada. This project will help us understand how children think and feel about their lives, both inside and outside of school during ages 9 to 13 (middle childhood years). Students in Grades 4 and 7 will be asked to share their views by answering questions on the Middle Years Development Instrument (MDI). The MDI asks about areas of child development that are strongly linked to well-being, health and academic achievement. The project is administered by researchers at the Human Early Learning Partnership (HELP) at the University of British Columbia (UBC) in partnership with your school board. Schools, governments and communities can use MDI information to improve supports and services for children. Parent/Guardian Informed Passive Consent Letters
[bookmark: _Hlk176530604]Parents/guardians must be informed and given the option to withdraw their child from participation in the MDI. You will receive parent/guardian information letters from the school board to distribute to your students. The letters are also available on the MDI website: http://www.discovermdi.ca/mdi-administration.
These letters must be sent home at least 2 weeks in advance of the date you choose to administer the survey (this does not include holiday times). Please note, students can be withdrawn at ANY TIME prior to survey administration. Please ensure the letter is distributed in the languages most suitable for your students and their parents/guardians and that each student’s parent/guardian receives a letter. 
The MDI uses informed passive consent, which means parents/guardians have to withdraw if they do not want their child to participate.  Parents/guardians are instructed to withdraw in one of the following ways:
· Returning the Withdrawal Slip attached to the parent/guardian consent letter to you (ie. the principal/teacher)
or
· Notifying HELP directly by emailing us at mdi@help.ubc.ca
or
· Notifying the local school board MDI contact listed below



What questions are on the MDI?
The MDI questions ask about five areas of development and well-being: 1) social and emotional development; 2) feelings of connectedness to school, family, friends, and communities; 3) school experiences; 4) physical health and well-being; and 5) time use during out of school hours. You can view the MDI questions and learn more about the MDI project at https://earlylearning.ubc.ca/monitoring-system/mdi/mdi-overview/. 
What is involved in project participation?
Your participation involves administering the MDI survey to your students. Taking part in the MDI is voluntary for you and your students. The MDI will be completed by your Grade 4 and 7 students and administered during regular school hours. You will receive a guide from your school board with instructions on how to administer the MDI. We also offer an optional training webinar. It will take you 30 minutes to prepare for MDI administration, including reviewing the administration guide, logging on the online survey to review your class lists, printing off student passwords, and unlocking the survey for administration. 
You are asked to read an assent script and the demographics questions aloud to students, and can choose to read the entire survey aloud. Students complete the MDI online. The survey takes 45-60 minutes of class time. Several of the questions ask about children’s feelings and relationships. There is a place in the survey where students can confidentially ask for help with any problems they are having. If a student asks for help in this way, their classroom teacher and/or principal will be notified via email and you are asked to follow the procedures outlined by your school for assisting students. 
The MDI is voluntary. Students may skip questions or stop the survey at any time. Please prepare an activity related to school curriculum for students who are not participating. 
What information is shared with HELP (UBC)?
To take part in the MDI, your school board provides HELP at UBC information about your students, including their name, education number, date of birth, gender, postal code, and whether they are First Nations, Métis or Inuit. Additional information including whether they have a disability or diverse ability, or if they are an English Language Learner or in a French Immersion program, is shared for research and reporting purposes. School board contacts work directly with school administrators and the MDI project staff to ensure safe handling of all student data.
Student names are only used for survey administration purposes and are removed from the survey responses once the survey is complete. For secondary research purposes, a list of teacher names and classroom identifiers is retained separately from the MDI data. MDI data are never used to evaluate teachers or schools.
How is students’ privacy protected? 
Your students’ responses to the survey questions are private and confidential, and will not be shared with you or any school or school board staff. No information is added to your students’ school record from the project. Your students and your school will not be identified in research publications or in public documents. 
How will the data be used and stored? 
MDI data are stored in a secure environment. MDI data can only be used for approved research projects under Federal, Provincial/Territorial privacy laws. Researchers may apply for permission to use MDI data for research or statistical purposes. Approved researchers will be provided data that cannot be connected to any individual student. 
MDI data may be linked with other data to learn about the factors that influence children’s well-being, health, and school success. Other data may include education and health information. The data that are linked can only be used for research or statistical purposes, under an approved Research Agreement, or for program planning, evaluation, or research purposes through an Information Sharing Agreement. More information is available at: https://earlylearning.ubc.ca/about/privacy-and-ethics/ .For concerns related to the privacy of MDI data, please contact HELP’s Privacy Officer at privacy@help.ubc.ca.
Project results
[bookmark: _Hlk176530459]School reports are shared with the school board and schools, and are not shared publicly. HELP provides public community reports and neighbourhood maps of the survey results https://earlylearning.ubc.ca/reports/. If you are interested in learning more about how schools and communities use MDI data to support children, please visit our website www.discovermdi.ca.
None of this information will be used to rank schools, students, or classes in any way. For privacy reasons, HELP does not create a report for any schools where there are fewer than five students completing the MDI.  
Where can you get more information on the project? 
For more information please visit HELP’s website at: www.earlylearning.ubc.ca/mdi . If you have any questions about the project and the collection and disclosure of information, please contact the Project Lead, via e-mail at mdi@help.ubc.ca or by phone at 604-827-5504 or toll free 1-888-908-4050. You can also contact the principal investigator at the email provided below.
Who can you contact if you have concerns or complaints about the study?
If you have any concerns about your rights or your students’ rights as research participant(s) and /or your experiences while participating in this study, contact the Research Participant Complaint Line in the UBC Office of Research Ethics at the University of British Columbia at 604-822-8598 or if long distance e-mail RSIL@ors.ubc.ca or call toll free 1-877-822-8598. 


Yours sincerely, 
[image: ]


___________________________			
Name, School Board MDI Contact		[bookmark: _Hlk82508910]Eva Oberle, Ph.D.
Professor, Human Early Learning Partnership
University of British Columbia
[bookmark: _Hlk82509119][bookmark: _Hlk82509120]Email: eva.oberle@ubc.ca

Title within School Board
Telephone: #                    
Email:----------------
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